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New Loan Submission Training Deck

1 Navigate to https://origination.mortgage.meridianlink.com/simple_login.aspx?l
enderpmlsiteid=04d0f5ea-d69f-4a40-b628-0e5dac9c15e8

https://origination.mortgage.meridianlink.com/simple_login.aspx?lenderpmlsiteid=04d0f5ea-d69f-4a40-b628-0e5dac9c15e8
https://origination.mortgage.meridianlink.com/simple_login.aspx?lenderpmlsiteid=04d0f5ea-d69f-4a40-b628-0e5dac9c15e8
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2 Click "Login"

3 Locate "Create New Loan" and click here.
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4 Click "Import loan file"

5 Click "Or Select Files to Upload", locate/select the borrower application and click
"OK"
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6 Click the "I understand that applicants' Social Security Numbers may be stored
and potentially visible to other users." field.

7 Click "Import"
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8 Once the application has been imported, click through the tabs to the right of
"Borrowers" to ensure the application is complete.

Then click "Pricing"

9 If any changes were made to the application, make sure to click "SAVE &
PROCEED"
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10 Click "Lender Price PPE". If you click "Run Price My Loan" you will get no results.

11 Click the "FICO" field and complete any other fields needed to generate proper
products and pricing



Made with Scribe - https://scribehow.com 7

12 Select the "Income Doc Type" option.

13 If the "Income Doc Type" is DSCR, don't forget to input the "DSCR Ratio".
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14 For this example, using a DSCR, you can select the prepay term by clicking the
dropdown. We selected the "12 Months" option.

15 Select the "Compensation Type" option.
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16 Click "Search"

17 Click the green arrow to see other program options, but the top results appear
automatically.



Made with Scribe - https://scribehow.com 10

18 The expanded view after clicking the green arrow

19 Once pricing and product has been chosen, click here.
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20 Click "Confirm"

21 Click "Ok"
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22 Click "Closing Costs"

23 Click "LodeStar". This will populate most of the fields with an estimated fee.
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24 Select a "Service Title Agent"

25 Click "Calculate"
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26 Click "Export To MeridianLink Mortgage"

27 There are 2 fees that will NOT be prepopulated. Appraisal fee and Credit Report
fee. Click the little calculator
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28 Input an estimated appraisal fee. For this example we will use $850

29 Click "Ok"



Made with Scribe - https://scribehow.com 16

30 Click the little calculator to input an estimated Credit Report fee

31 Input an estimated credit report fee. For this example we input $100
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32 Click "Ok"

33 Click the little calculator to adjust originator compensation
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34 Double-click this text field.

35 Click "Ok"
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36 Click "E-docs" to upload initial documents. i.e. income, title, escrow, assets, etc...

37 Since changes were made to the fees, click "SAVE & PROCEED" before continuing
to the E-Docs screen
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38 Click "Or Select Files to Upload" then search your computer for the desired
documents and click "OK"

39 For example: Credit report was uploaded. Click "select Doctype" to assign the
appropriate label for the document uploaded. This will save you some time during
the submission process
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40 Click the "Search for" field

41 Click "CREDIT"
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42 Click "CREDIT- MISC"

43 Once all desired documents have been selected and labeled, click "Upload Docs"



Made with Scribe - https://scribehow.com 23

44 It is very important to click "Submit to Document Check", otherwise your loan will
not be submitted.

45 Click "OK"
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46 Click "OK"

47 Click "assign" and complete the fields to give your processor access
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48 Click the desired name from the list. If the processor name does not appear,
please contact the Broker Desk and request to have your processor added


